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1. O6LLMe NOMOXKeHUSA

1.1. HacTosuwee NonoxeHne o0 XypHane ycrnesaeMocTu (KnaccHoM »xypHane) MOY PK
«LLINNe1»r.BopkyThl (panee - MonoxeHne) paspaboTaHO B COOTBETCTBUM C DeaepasibHbIM
3aKOHOM 0T 29 gekabps 2012 r. Ne 273-d3 «O6 06pa3oBaHMKM B Poccuinckoin deaepaumm».
1.2. MonoxkeHne onpegenset npasuna seeHns B NOY PK «LLUNel»r.BopkyThl (gasnee -
LLIkona) »ypHana ycrnesaeMocTH (KIacCHOro XypHana) B OyMaXXHOM W 3/1EKTPOHHOM BUJE,
KOHTPONS 3a ero BefleH1emM 1 0COBEHHOCTU ero XpaHeHus.

2. Mpasuna 1 NopsagoK paboTbl C KNACCHbIM XYPHa/IOM
2.1. KnacCHblIii >XypHan npegHasHayeH 4158 UHAMBUAYaNbHOMO y4yeTa pe3y/ibTaToB OCBOEHWS
obyvatoLmmumncs obpasoBarte/ibHbIX MPOrpamMmmM, KOHTPO/S YCNeBaeMOCTU YYEHWNKOB, NOCELLEHNS
VMW 3aHATWIA B TeYEHKEe Y4eBHOro roga v ABnseTcs 06s3aTe/IbHOM LUKO/IbHON [OKYMeHTaLMeN.
2.2. KnacCHbI »KypHas 3aBOAAT eXEerofHO Ha Kaxfplil Kiacc, KOTOPbIA YKOMMN/IEKTOBaH B
LLIKO/TE.
2.3. MMonb3oBaTeNnsMmn 371IeKTPOHHOI O XXYpHaa ABMSKOTCA AUPEKTOP LUKO/IbI, €ro 3aMecTUTENN,
CeKpeTapb, YUUTENs N KnacCHble PyKOBOAUTEN.
2.4. IMpeKTop LUKO/bI:

* MPOCMaTPUBAET 3NEKTPOHHbIN XYypHan 6e3 npasa pefakTUPOBaHUS;

* pacrneyvartbIBaeT CTPaHWULbl 3/IEKTPOHHOIO XXYpHasa - Npu He06X0AMMOCTH;

* 3aBepseT pacrneyvaTaHHbI BapuaHT 3/1EKTPOHHOIO XKypHasa NOAMUCHIO U NeYaTbio

LUKO/b;
* 3aBepsieT 3NEKTPOHHbIV BapUaHT XXYpHasa 3N1eKTPOHHOM NOAMUCHIO.

2.5. 3amecTuTeNb AMPEeKTOpa MMEeeT AOCTYN KO BCeM CTpaHuLaM 3/1IEKTPOHHOMO XXYypHasa ¢
(hYHKLMOHaNbHLIMW BO3MOXHOCTAMMW YUNTENEN-NPeAMETHUKOB M KACCHbIX PYKOBOAMTENEN, a
TaKKe:
* pacnevaTblBaeT CTPaHWULbl 3MIEKTPOHHbIX XYPHaI0B - Mpu He06X0ANMOCTH;
* (hbopmupyeT CBOAHbIE BEAOMOCTM YCNEBAEMOCTM Ha 3/IEKTPOHHOM U 6YMaXKHOM
HocuTerne;
* MepeHoOCUT MH(OPMAaLMIO 13 3/IEKTPOHHOIO XXYpPHaa B CTaHAAPTHbIE (DOPMbI JaHHbIX
AN19 aHanm3a u/unm popMmMpoBaHNA OTHETHBIX (DOPM;
* HacTpamBaeT CUCTEeMbl OLEHNBaHNA, CTPYKTYpPY y4ebHOro roga (nepuogbl 00yyeHus:
4eTBEPTU, CEMECTPbI 1 T.4.) B HaYae y4ebHOro roga;
* BBOAMT M aKTya/IM3npyeT CrNCOK Mneaarornyecknx paboTHNMKOB 06pa3oBaTe/ibHOiA
opraHusauuu,;
* TPOBEPSAET XYpPHa/Ibl HA CBOEBPEMEHHOCTb W MPaBU/IbHOCTb 3aro/IHEHUSA KIAaCCHBIMU
PYKOBOAUTENAMU N YUYUTENSAMU B COOTBETCTBUM C pasfenammn 3-4 HaCTOALLEro
MonoxxeHus.

2.6. KnaccHble pyKOBOAWUTENM MMEHOT AOCTYN KO BCEM CTPaHMLAM CBOEro Knacca 6e3 npasa
peaaKTUPOBaHUA 3anucein yuntenen-npeaMeTHUKOB. KnaccHble pyKOBOAUTENN:
* BHOCAT BO BCe MpeAMeTHble CTPaHWULLbI XXYpHasia CrUCKM Knacca v y4ebHbIX rpynmn
CBOEro Ksacca B Hauane Kaxaoro roga;
* 3aMO0SIHAKOT pasfen C IMYHBbIMU JaHHLIMU 00 YUYEHUKaX M CNefdAT 3a UX aKTya/lbHOCTbHO
B TeYeHue roga;
* MPOBOAAT NepBUYHbIE KOHCYNbTaLMK N5 YYEHUKOB 1 UX poauTenein no pabore ¢
3NEKTPOHHbIM XXYPHaIOM,;
* (hopMUPYIOT OTYET 06 YCrEeBaeMOCTH Y MOCELLAEMOCTI 3aHATUI YHeHUKaMU.

2.7. YunTens-npeAMETHVKIA UMEHOT AOCTYN K CTPaHMLIAM CBOUX NPeAMETOB 1 3aHATUIA C NPaBoOM
PeAaKTMPOBAHMS. YUnTeNns-npeAMETHUKA He UMEHOT NPaBO PeakTUPOBaTh 3/IEKTPOHHbIN



YXYPHan nocrne BbICTaBMEHMSI MTOrOBbIX OLEHOK (OTMETOK) 3a YUYeOHbI rof. YuuTens-
NpPeAMETHUKMN:

e BHOCAT MHOPMAaLMIO O JaTax NPOBEAEHUS 3aHSATUIA, O TEMaxX YPOKOB, XO€e OCBOEHWS
06pa3oBaTeNbHON NporpaMmbl, 1 06 OTCYTCTBUM YYEHNKOB Ha YPOKaX - B A€Hb
NPOBEAEHNS YPOKa UMW 3aHATUS;

* BbICTaB/AKOT TEKYLLME OTMETKM, 3armnCbiBatoT AOMaLLHWE 3afaHuns B AeHb NPOBeAeHNS
YPOKa He No3[Hee Yem Yepes3 yac Nnoc/ie OKOHYaHMS 3aHATUIN Y 00YyYatoLLIMXCS;

* BbICTABMSKOT OTMETKM 3a NCbMEHHbIe Pab0Thbl M OLIEHKN B paMKaxX NPOMEXYTOYHON U
NTOrOBOW aTTECTaLMMN YYEHMKOB MO CYLLECTBYIOLLEN B 06pa3oBaTe/lbHOM OpraHM3aLum
CUCTEME OLEHMBAHWS;

e BHOCAT CBEAEHMS O 3aMEHE W/ COBMELLEHWWN 3aHATWIA NPU OTCYTCTBMM OCHOBHOIO
yunTens;

* BHOCSIT KOMMEHTapun B OTHOLLEHWMN Y4eOHOIN AesTeNbHOCTA YUEHMKOB.

2.8. AOIMUHUCTPATOP 3/1EKTPOHHOIO XXypHana MMeeT JOCTYN KO BCEM CTpaHMLAM 3/1EKTPOHHOMO
XYpHana ncxogsa us cnepyrowmx MyHKLMOHaIbHbIX BO3MOXHOCTEA:

* HaCTpavBaeT CUCTEMHble NapameTpbl 3NEKTPOHHOIO XYpHaNa;

e BBOAWUT (CO3MAET M PEAAKTUPYET) YUETHbIE 3aruncy Nob30BaTeNei;

* pepakTVpyeT Npotuny Nonb3oBaTenei Npu HeO6XoANMOCTH;

e HacTpavBaeT npasa A0CTYyNa Y pasHbIX MN0b30BaTE/NEN;

* eXeHe[eNbHO OCYLLECTB/SET pe3epBHOE KOMMPOBaHMe JaHHbIX 31EKTPOHHOI0 XXypHana
Ha [JBYX BHELLUHMX HOCUTENAX U BOCCTaHaBNMBaET X (NP HEOOXOAMMOCTW);

*  EXEeMeCAYHO apXUBMPYET AaHHbIe 3/1EKTPOHHOIO XXYpPHaa Ha ABYX BHELLHUX
HOCUTENSX;

* OCYLLUECTBASET UMMOPT M 3KCMOPT AaHHbIX MEXAY 3/1EKTPOHHBIM XXYPHA/IOM 1
BHELLUHEN MH(OPMaLMOHHOW CUCTEMOW, MCMOMb3YEMOI B 06pa3oBaTe/IbHOM
opraHusaumu;

* (hopmMpyeT HEO6XOAMMbIE OTYETHI B 3IEKTPOHHOM XXypHasie 1 BbIBOAUT WX B
3N1EKTPOHHOM 1 NeYaTHOM BUAE N0 NPOCcbOe Nosb3oBaTenei.

2.9. PoauTenu (3aKOHHbIe MPeACTaBMTENN) MOTYT 03HAKOMMUTLCS C KNMAcCHbIM XYPHa/IOM B
6yMaXKHOM BUW/ie TO/MIbKO B NPUCYTCTBIM ML, YNONHOMOUYEHHbIX BECTU XYypHan. [ocTyn K
3NEKTPOHHOMY XXYpHany obecrneynBaeTcs B NOpsAAKe, NPeayCMOTPEHHOM NOKa/bHbIM
HOPMATVBHbIM aKTOM LLKO/IbI.

2.10. BbInucKa 13 KMaCCHOT0 YXypHasa C TEKYLLMMM OTMETKaMU 1 pe3y/bTaTamm
MPOMEXYTOUHOI aTTecTalmy NpefoCcTaBSETCs MO 3asB/IEHNH0 COBEPLLIEHHONETHUX YUEHNKOB 1
poauTeneli HeCOBEPLLEHHOMETHNX YUEHKOB.

2.11. KnaccHbli1 XxypHan B 6yMaKHOM BUAE Ha YPOKM NPUHOCST YUMTENS UM KNacCHble
PYKOBOAWTENN, KOTOPbIE HECYT OTBETCTBEHHOCTb 3a BefleHMe, COCTOSIHME 1 COXPaHHOCTb
KNacCHOro »ypHasia BO BpeMsi 06pa3oBaTe/lbHOro npoLecca.

2.12. MepeaaBaTh KNACCHbIN XypHaN yYeHKaMm, AaBaTb UM JOCTYM K PaGoTe C 3/1eKTPOHHbIM
KYPHA/IOM 3anpeLLgHo.

3. BepeHwue XypHasia KNnacCHbIMU PYyKOBOAUTEIAMM
3.1. KnaccHble pyKOBOAMTENN NOArOTaBIMBAIOT KNACCHbIN YXXYPHA Ha TEKYLLUMIA YYeOHbI Oof
[0 ero Havana. KnaccHble pyKoBOAWUTENN O(OPMAAIOT TUTY/IbHbLINA NNCT XXYpHana 1 3ano/HsAT:
* Or/1aB/IEHVE XYypHasia Mo npeamMeTam yyebHOro naHa;
e o6Wure cBegeHNA 06 yyeHMKaAX
* HasBaHus npeameTos, ®.N.0. yunTens u CMCKN YYEHUKOB Ha NpeAMETHbIX CTpaHMLax
K/IaCCHOr0 >XypHana;
* CMNWCKN YYEHUKOB B CBOAHbIX BEAOMOCTAX y4yeTa NnoceLaeMocT U YCreBaeMoCTy.



3.2. B TeueHre yue6HOro rofia KnaccHble pyKoBoauTein opopMstOT M3MEHEHWS CMIMCOUYHOTO
COCTaBa YYEHUKOB U OBLLMX CBEIEHWIA 0 HUX, BeAyT pa3fie/lbl KNacCHOro XypHana:

e  CBe[leHUsI O KONMYECTBE YPOKOB, MPOMYLIEHHbIX YUYEHUKAMU;

¢ CBOAHas BeZOMOCTb y4eTa NMoCeLLaeMocTy;

e CBOJHas BEAOMOCTb Y4eTa YCrneBaeMoCT/ YUEHUKOB;

e CBE[lEHUs O 3aHATUSAX BO BHEYPOUHOE BPEMS,

*  K/acCHble Yyachl;

*  BbIMO/IHEHME 06Pa30BaTe/bHbIX MPOrPaMM.

3.3. /3meHeHUs B CMMCKax YUYEHMKOB KNAcCHbIV PyKOBOAUTE b BHOCUT B KNMACCHbIN XypHan
He No3aHee Paboyero AHs, creayHoLLEro 3a AHeM M3gaH1s COOTBETCTBYIOLLENO
acrnopsiaMTeNbLHOTO

aKTa.

3.4. VIHhopMaLMIO O KNACCHBIX Yacax KMacCHbIVi PyKOBOAMTE b BHOCUT B I€Hb MPOBEAEHNS
KNacCHOro Yaca.

3.5. KnaccHblii pyKoBoaWTENb NPOBEPSET NPaBUIbHOCT OPOPMIEHUS NPEAMETHBIX CTPAHUL, 1
aKTyanbHOCTb CBEAEHWIA B MHbIX pa3aenax KNacCHOro XypHasa eXxeHeeNbHo.

4. BepeHue XXypHana yuntenamm
4.1. Yuntens, npoBoAsLLMe YPOKU, 3aMn0HAT NpeAMeTHbIe CTpaHuLbl B AeHb NPOoBeAeHWA
ypoka. [enatb 3anucu 06 ypokax 3apaHee 3arnpeLeHo. KonmyecTBo 4acoB Ha NpegMeTHOM
CTpaHuLEe A0MKHO COOTBETCTBOBAThL YYEOHOMY MNaHy LLKO/bI U paboyeit nporpaMme yy4e6HOro
npegmeTa.
4.2. Yuntens cBOEBPEMEHHO BHOCAT B K/TACCHBbIN XypPHa OLEHKMN YCNeBaeMOCTM 00yYatoLLMXCS
n
CBEAEeHNS 0 NMOCELLAEMOCTI Ha CTpaHuLLe npenojasaemMoro npeameta.
4.3. OLEHKN yCneBaemMoCTy 3a YCTHble OTBETbI BbICTAaB/SKOT B K/MACCHBINA XYPHan B eHb
nposefeHns ypoka. OLeHKM 3a NMCbMeHHble paboTbl, NPesyCMOTPEHHbIE NIOKa/IbHbIM
HOPMaTUBHbLIM aKTOM LLIKO/bI, BbICTAB/IAKT B C/IEAYIOLLME CPOKN:

e BO 2-11-x Knaccax - K CnefiytoLlemy ypoKy;

* B Haya/bHbIX Knaccax - He Mo3fHee Yem yepes [Ba pabounx AHA ¢ AaTbl NPOBeAeHNS

* pabor;
B 5-9-X K/accax - He Nno3aHee Yem yepe3 NATb paboumx AHel ¢ AaTbl NPOBEAEHNS

e pabor;
4.4, Pe3ynbTaTbl MPOMEXYTOUYHOW aTTeCTauymn BbICTaBNAIOT B KNACCHbIN XXYpPHaI He No34Hee
yeMm 3a ABa paboumx [HS 10 OKOHYaHWUS YETBEPTM.
4.5. Pe3ynbTaTbl UTOrOBOMW aTTecTauyy BbICTAB/IAOT B K/TACCHbBIN YXXypHan He
no3gHee cneaytoLlero paboyero AHs ¢ Aatbl 06bABNEHUA Pe3y/IbTaTOB UTOrOBOIN aTTecTaumm
WK aatbl 00bABNEHNS Pe3y/bTaToOB anennauuii 0 Hecornacun ¢ pesynbTataMm UTOroBOM
aTTectauumu.
4.6. CBefieHMA 0 JoMaLLHEM 3a[laHUK NO NPeAMEeTY yuuTensa oTpaxkatoT B COOTBETCTBYHOLLUNX
rpagax npeAMeTHbIX CTPaHWUL, KIAaCCHOrO XXypHana B ieHb NPOBeLeHNSA YPoKa He No3aHee Yem
yepes OfIMH Yac Noc/e OKOHYaHMS BCEX 3aHATUI AaHHbIX 00y4aroLLIMXCS.
4.7. B cnyyae 3aMeHbl YpOKa COOTBETCTBYHOLLME 3aNUCK B KNACCHOM XKypHasie AenaeT yUunTenb,
KOTOPbI NPOBOAUT 3aMeHY YPOKa.
4.8. B cny4ae ecnv AoCTyN K 3N1EKTPOHHOMY XXYpHasly HEBO3MOXKEH MO TEXHNYECKUM MPUYMHAM,
XKYPHan LO/MKeH ObITb 3aro/iHeH B TeUeHKe paboyero AHS ¢ MOMeHTa BO306HOB/IEHMS OCTyNa K
Hemy.
4.9. MNpy opraHnsaumm 06yyeHns Ha oMY TeKyLLme, NMPOMEXYTOUHbIE Y UTOrOBbIE OTMETKM
BbICTaBNAOT B XXypHase 00yyeHns Ha oMy. B KOHLIe YeTBEPTK, rofa yunTens, nposogstime
YPOKM AN 00yyatoLwmxca Ha JOMY, BbICTaB/AKT B KACCHbIN XXypHas pe3y bTarthl



MPOMEXXYTOUHOW 1 MTOrOBOI aTTecTalyun B NopsaKe, NpeayCcMOTPEHHOM NyHKTamu 4.4, 4.5
HacTosLlero MNonoxeHus.

4.10. Tpu opraHn3aumm oby4eHNs B MeSULIMHCKOW OpraHn3aummn TekyLive, NpoMeXXyTOUHbIE 1
UTOroBble OTMETKM M3 CNpaBKun 06 06y4eHNn ¢ pe3ynbTaTamMmu YCreBaeMoCTy MepeHOCAT B
KacCHbI XXypHas. OpurnHan cnpasky 06 06y4eHUn NOALIMBAKOT B IMYHOE [EN0
obyvatoLerocs.

5. O6uwme orpaHnYeHNs o Nosb3oBaTe e 3NeKTPOHHOMO XXypHana

5.1. Nonb3oBaTenn 3NeKTPOHHOI 0 XXypHana He MMEIOT NpaBa NepegasaTh NePCOHa/bHbIE
NOTVHbI W Naponn A4/1s BXOAa B 3/1EKTPOHHBINA XXypHan Apyrum nnuam. Mepegaya nepcoHabHOro
NOrvHa 1 Napons Ana BXoAa B 3NeKTPOHHBIV XXypHan ApYruM nnLam BredeT 3a coboi
OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM Poccuiickoin defepaumm o 3almte
NepCcoHasIbHbIX AaHHbIX.

5.2. [Nonb30BaTeNn 3NIEKTPOHHOIO XXYpHaa B CNyyae HapyLLeHUa npasun 4ocTyna B
3NEKTPOHHBIN YXypHas1, YBEeOM/AIOT B Te4eHMe He 60/iee Yem 04HOro paboyero aHs €O AHA
Mosly4yeHns NHMPoOPMaLMK O TaKOM HapyLLEHUW aaMUHUCTPATOPA 3/1EKTPOHHOIO XXYypHaia u
[MpeKTopa LUKObI.

5.3. Bce onepauuu, NponsBeieHHbIe NMo/b30BaTeIIMN C MOMEHTa MOJTyYeHUs UH(opMaLmm
aIMUHUCTPATOPOM 3/IEKTPOHHOIO0 XKYpPHa/a 1 AMPEKTOPOM LLUKO/bl O HAPYLLEHWWN YCIOBUIA
[0CTYynNa, NPU3HAKTCA HeAEeNCTBUTENbHBIMA.

6. BeaeHune ncTKa 340p0OBbS K1acCHOO XypHana

6.1. JINCTOK 3/10pOBbSI KMACCHOM0 XypHana othopMaseT MeaULMHCKUI PpabOTHMK LLKOSbI.

6.2. JINCTOK 3[,0pOBbS 3aM0/HAETCS HA OCHOBaHWUWN CBEAEHMNIA N3 MEANLMHCKMX KapT

YUYEHMKOB [10 Hayana y4ebHOoro roga. I3MeHeHUs 1 JONONHEHNS B HEFO BHOCAT MO Mepe
M3MEHEHWS JaHHbIX O COCTOSHNM 340POBbS YHEHWKOB.

6.3. PekomeHaaLMM MeAMLIMHCKOr0 paboTHMKA A0MKHbI ObITb YYTEHbI YUUTENSIMI BO BPEMS
opraHusauuy 06pasoBaTe/lbHOro Npouecca, PaboTHUKAMM LLIKO/bI MPY 03eN1EHEHUI MOMELLIEHWA,
yOOopKe 1 Ae3NH(EKLMN NOMELLEHWIA.

7. KOHTpONb 3a BefleHMeM K/1aCcCHOr0 XXypHana

7.1. 3amecTuTeNb AUpeKTopa 0becrnevmBaeT XpaHeHUe KIAaCCHbIX XKYPHa/I0B U KOHTPO/Ib 3a
BeJleHMeM 1 NPaBWIbHOCTHHO O(HOPM/IEHUSA 3arUCER B K/TACCHOM XXYPHasie He pexe 04HOro pasa
B MECALL.

7.2. B nepBblii MecsL, y4ebHOro roga 3aMectuTe/lb AVPeKTopa NpoBepseT CBOEBPEMEHHOCTb U
MPaBUIbHOCTb MOArOTOBKM KMACCHbLIX YXYPHA/I0B K HOBOMY Y4eBHOMY rofly KfacCHbIMU
PYKOBOAUTENAMU B 06BbEME U NOPAAKe, NMPeAyCMOTPEHHOM MYyHKTOM 3.1 HACTOSLLEro
MoNoXeHNs, MegULMHCKM paboTHUKOM B NOPSAKE, NpeayCMOTPEHHOM MYHKTOM 7.2
HacTosLlero MNonoxeHus.

7.3. E>XXeMecsiuHO 3amMecTUTeNb AUPEKTOpa KOHTPOMPYeT:

* [PaBW/ILHOCTb 1 CBOEBPEMEHHOCTb OPOPMIIEHNS 3anncell Ha NPeAMETHbIX CTpaHULAax
K/IACCHbIX XYPHa/I0B B COOTBETCTBMM C TPeOOBaHMAMM, YCTAHOB/IEHHLIMM HACTOALLMM
MonoxkeHveM, 1 NOPAAKOM OPOPM/IEHUS KNACCHOT0 XXYpHaa, ero 3arosiHeHus,
YTBEPXKAEHHBLIM NI0Ka/IbHbIM HOPMATUBHbLIM aKTOM LLKO/bI;

* M/IOTHOCTb N 06BEKTUBHOCTb YCTHBIX OTBETOB YUEHWKOB;

* CBOEBPEMEHHOCTb BbICTaB/IEHUA OTMETOK YUYeH/KaM;

* 0CELAEMOCTb 3aHATUI U ee YYeT;

e 00bEM AOMALLHMX 3a[aHWiA.

7.4. B KOHUE K0 YeTBEPTU 3aMECTUTENb AMPEKTOPa KOHTPONMPYET:



* O(hOpPM/IEHME KIACCHBIX XXYPHA/IOB B COOTBETCTBMM C TPe6OBAHUAMM, YCTaHOB/IEHHbLIMU
HacTosALLmMM MonoxeHneM, 1 NOPSALKOM O(OPM/IEHMS K/TACCHOTO XYpHana, ero
3arno/IHeHNs, YTBEPXAEHHbIM /I0Ka/IbHbIM HOPMATVBHBLIM aKTOM LLKO/IbI;

* BbINOHEHNE 06pa30BaTe/IbHOW MPOrpaMmbl, B TOM YMC/e COOTBETCTBUE YHeOHOMY
MaaHy LUKO/bl U paboyein nporpaMmMe y4e6HOro npeameTa;

* YpOBEHb YCMEeBaeMOCTU, B TOM YMC/e 06BEKTUBHOCTb TEKYLLMX, MPOMEXYTOUHbIX 1
UTOrOBbIX OTMETOK;

* COOTBETCTBME TEKYLLEro KOHTPO/IS YCMeBaeMOCTI ¥ NMPOMEXYTOUHOW aTTecTaumm
(hopmam 1 NeproSUYHOCTY NMPOBELEHWNS, YCTAHOB/IEHHBIM /IOKa/IbHbIM HOPMATUBHbLIM
aKTOM LLKO/b;

* NpaBWIbHOCTb OCHOPM/IEHNS 3amMMCe O 3aMeHe YPOKOB;

O(hopM/IEHNE CBEAEHWI O 3aHATUAX BO BHEYPOUHOE BPEMS.

7.5. o OKOHYaHMM Y4ebHOro rofa BCe KacCHble XXypHasibl JO/MKHbI ObITb MPOBEPeHbI
3aMecTuUTeNeM ANPEKTOpPa B CPOK A0 1 nons.

7.6. [1oNOMHUTENBHO KOHTPO/b 3a BEleHWEM K/TaCCHOr0 YKypHaia MOXET ObITb OCYLLECTB/EH B
CPOKM 1 B NopsAKe, yCTaHOB/IEHHOM MN1IaHOM BHYTPULLIKONIbHOIO KOHTPONS.

7.7. TpoBepsoLLMIA NOCNe NPOBEAEHUS NPOBEPKM 3arO0/HAET CTPaHULY XXypHaia «3amevaHus
M0 BeLeHWIO XypHasia». Ha Heil ukecrpyeTcs Leb NPoBepKK, 3amMedaHuns, NpeaioxeHms no
YCTpaHeHWIo HefocTaTKoB. OTMETKY 06 YCTpaHeHWUN BbISB/IEHHbIX HEAOCTATKOB fAenaeT
MPOBEPSIOLMIA MOC/Ee TOro, Kak HeJOCTaTKN YCTPaHeHb.

8. XpaHeHMe KaccHOro XypHana

8.1. KnaccHble XypHa/ibl B 6YyMaXXHOM BUfE B TeHeHNe Y4eOHOro rofa XpaHsaTcs B 3anmpaemMbixX
LKadax B yumTenbCKom. He fonyckaeTcs 0CTaBNATb KIACCHBIN XXypHaT B KaOMHEeTax,
NnabopaTopusx,uHbIX NMOMELLEHNAX LUKO/bI. EXXeAHEBHbIA KOHTPO/b XpaHeHUs KTaCCHbIX
XKYPHa/I0B OCYLLECTB/IAET /INLLO, YNOTHOMOYEHHOE ANPEKTOPOM.

8.2. B cnyyae 06Hapy»XeHUs NOpYmM KMacCHOr0 XypHana B 6yMaXXHOM BUAE WX OTCYTCTBUS €ro
B

MecCTe, NpefHa3Ha4YeHHOM [/19 ero XpaHeHWs, N1L0, 06HapY>XUBLLEE ero nopyy UM oTCyTCTBMe,
He3aMe[/IMTeNbHO YBeLOMNAET 06 3TOM AMpeKTopa 1 (11n) YNoSHOMOYEHHOe UM INLLO.
AnpekTop

pacnopsauTenbHbIM aKTOM HasHayaeT NpoBeseHue CyebHoro paccnefosaHus. Ecim no
pesy/ibTatam C/y>KebHOro paccnefoBaHns XypHa MpU3HaH He MoA/exXallMmM BOCCTaHOB/IEHUIO
WM He HalfeH, ANPEKTOP pacnopsaanTe/IbHbIM aKTOM Ha3HaYaeT /L, OTBETCTBEHHBIX 3a
BOCCTaHOB/IEHWE [aHHbIX KNaCCHOr0 XXypHana. [JaHHble BOCCTaHaBNMBAKOTCA MO MMEOLLECs
LLKO/IbHOW OKYMeHTaLMn. BMHOBHbIe 32 HapyLLeHVe NOPALKA XPaHEHWS KIACCHOTO XYpHana
NPUBNEKAOTCA K OTBETCTBEHHOCTY B MOPAAKE U Ha YC/OBUAX, MPeLyCMOTPEHHbIX
3aKO0HO4aTeNbCTBOM PO,

8.3. XpaHeHMe faHHbIX 3/1eKTPOHHOIO K/TaCCHOI0O XYpHauia OCYLLIECTBNAETCA B NOPAAKe,
npeLyCMOTPEHHOM NIOKa/lbHbIM HOPMAaTUBHBLIM aKTOM LLIKO/bl, C BO3MOXHOCTbIO Pe3epPBHOI0
KONMpPOBaHWA 1 BOCCTAHOBNEHUA JaHHbIX.

8.4. T'o OKOHYaHMK y4ebHOro rofia KNaccHble XXypHasibl, NpoLUeLLIne NPOBEPKY AVPEKTOPOM

1 (Wnn) YNOSTHOMOYEHHbIM UM JIMLIOM, NEepPesatoTCsa Ha XpaHeHVe B apXuB.

8.4.1. KnaccHble XXypHasibl B 6yMaXXHOM BUAe Npu rnepesade Ha XpaHeHve JO/MKHbI 6bITb
MOANMCaHbI ANPEKTOPOM U (MIK) YNONHOMOYEHHBIM UM NALOM. o ncTedeHun 5 (natum) net
OTBETCTBEHHbIN 33 aPXMBHOE XpaHeHWe U3B/IEKAET M3 K/ACCHbIX XXYPHA/IOB CBOAHbIE BELOMOCTM
yCMeBaemoCTV 1 POPMUPYET M3 HUX ena CO CPOKOM XpaHeHUs, YCTaHOB/IEHHbIM
HOMEHK/aTYpPOiA AeN LKO/bI.

8.5. DNeKTPOHHbIE KNAaCCHbIE XYPHasbl MOANEXAT XPaHEHWIO B 3/1EKTPOHHOM BUJE U B BUJE
pacneyaTaHHbIX JaHHbIX.



8.5.1. XpaHeHne faHHbIX 3/1EKTPOHHOr0 XYpHasia OCYLLECTBNAETCA C BOSMOXHOCTbIO
PE3epBHOr0 KOMMPOBaHUA N BOCCTAHOB/EHMS JaHHbIX. DEKTPOHHDbIN XYPHaN NOLNEXUT
XPaHeHNo B 31eKTPOHHOM BU/E U B BUAE pacneyaTaHHbIX AaHHbIX.

8.5.2. 3amecTuTenb aupekTopa no YBP coxpaHseT 3M1eKTPOHHBIA YXXYpPHaT Ha ABYX HOCUTENSIX,
MapKMpyeT 1X Mo npasuiam opraHusauumn AenonpousBoACTBa U NepeaeT Ha XpaHeHue.
OTBETCTBEHHbIN 32 apPXMBHOE XpaHeHWe JOKYMEHTOB 06ecneynBaeT COXPaHHOCTb HOCUTESEN C
3NEKTPOHHBLIMW XYpHasiaMUn B pasHbIX NOMELLEHUAX.

8.5.3. 3amecTutenb AmMpekTopa no YBP pacneyaTbiBaeT AaHHble 3/1eKTPOHHOI0 XXypHania 1
CBOAHbIE aHHbIe YCreBaeMoCTU. PacneyaTaHHbIV XXypHan NPOLLHYPOBbLIBAETCS,
MPOHYMEPOBbLIBAETCH, YAOCTOBEPAETCA MOAMMUCHIO AMPEKTOpa U (1K) YNONHOMOYEHHOTO UM
Nnua, 3aBepseTcs neyvaTbio LLKO/bI U NepeaaeTcs Ha XpaHeHVe B apXuB.

8.5.4. CBofHble BEJOMOCTM YCMeBaeMOCTU 3aBEpPAOTCSA B COOTBETCTBUN C NMpasuiamm
opraHusauuy 4enonpou3BOACTBa LKOSbI. VI3 CBOAHBIX AaHHBIX YCMeBaeMOCTU POPMUPYHOTCA
[leNia co CPOKOM XpaHeHus 25 (aBaauaTe NATb) feT.

8.5.5. Mo ucteyeHnn 5 (NaTn) net pacrneyaTaHHble JaHHbIE 31EKTPOHHbIX XXYPHa0B
YHNYTOXKAIOTCA B NOPALKe, NpefyCMOTPEHHOM I0Ka/IbHbIM HOPMATUBHLIM aKTOM LLKO/IbI.
CBoAHble BeAOMOCTM YCNEBAEMOCTM XPAHATCA B apXMBe Ha MPOTSXEHWUM BCEro CpoKa XpaHeHus.
8.5.6. [JaHHble 3N1eKTPOHHOIO XXYpHasia MoryT ObITb pacreyaraHbl B UHbIX Cy4Yasix Mo
PacropsKeHNIO anpeKkTopa 1 (MNK) YNoaHOMOYEHHOrO UM i, PacneyaTaHHbIN XXypHas
ohopmMnseTcs 1 3aBepsAeTCs B NOpPsAAKe, NPeayCMOTPEHHOM MYHKTOM 5.3 HacTosALero
IonoxeHwms.

8.5.7. KOHTpPO/b 3a Lie/IOCTHOCTLIO M COXPAHHOCTBLIO AaHHbIX 3/1eKTPOHHOIO0 XXYypHasa,
nepefaHHbIX Ha XpaHeHWe B apXmB, HECET OTBETCTBEHHbIN 3a apXMBHOE XpaHEHWE AOKYMEHTOB.

9. 3aknunTesibHbIE MOOXKEHNSA

9.1. HactosLee 0 )XypHase ycneBaemocTu (KnaccHOM XXypHasne) B FOY PK
«LLIINe1»r.BopKyTbl IBASIETCA NOKa/lbHbIM HOPMATUBHBLIM aKTOM LLIKO/Ibl, MPUHUMAETCS Ha
Meparormyeckom coBeTe W YTBEPXKAAKOTCS (BBOAWUTCA B JeCTBUE) NPUKA30M AMPEKTOpa
opraHu3saLumn, oCcyLLLECTBNSAIOLLEN 06pa3oBaTe/lbHYHO AeATENIbHOCTb.

9.2. Bce M3MeHeHMst W [OMOJIHEHWUSA, BHOCKMMble B HacTosllee [1o/oXeHVe, OopMAAKOTCS B
NMUCbMEHHOW )opMe B COOTBETCTBUM  [EMCTBYHOLLMM  3aKOHOAATENbCTBOM  POCCUIACKOW
depepaunn.

9.3. TllonoxeHne 0 >KypHane YycneBaemocTM (KnacCHOM >ypHane) B [OY PK
«LLIINe1»r.BopKyTbl MPUHUMAETCA Ha HEeonpeaeneHHbli CPOK. M3MeHeHMst U [OMOMHEHNs K
[MonoxeHno NPUHMMAKOTCA B NOPAAKE, NPeaycMoTpeHHOM N.9.1, HacToALLero MonoxkeHus.

9.4. Mocne npuHATUA TMoNoXeHUs (MMM U3MEHEHWUIA U AOMONHEHWIA OTAENbHbIX MYHKTOB W
pasfenoB) B HOBOM pefakumun npefplaylias pejakums aBToMaTnyeckn yTpaunBaeT cuny.
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